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PURPOSE OF POLICY 
 
To authorize designated Petty Cash fund Custodians and maximum daily payment amounts. 
 
LOCAL LANGUAGE 
 
In accordance with section 216.271 F.S. the Niceville and Ft. Walton Beach College Business Offices will 
maintain petty cash funds not to exceed funds necessary to provide services and change funds for events and 
minor expenditures to support college education programs and departments.  
 
The petty cash fund custodians shall be the Business Office Managers and/or their designees at each NWFSC 
Campus and sites. 
 
The petty cash fund is an impressed fund and will be maintained with an accounting of receipts and cash on 
hand equal to the beginning balance each fiscal year. Receipts will be reconciled with the finance office for 
proper accounting to college department budgets. Payments from the petty cash fund shall not exceed $75 
per day to any employee and must be approved and authorized by the employee’s supervisor and budget 
manager. 
 
The petty cash custodian may cash employee’s personal checks not to exceed $75 per day.  Exceptions over 
this amount require the President for his/her designee approval. 
 
 

http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0216/Sections/0216.271.html

