Controller

at Northwest Florida State College

Position: Controller

Department: Finance

Hours: Full-Time, 12 Month Position
Classification: Administrative |

Salary: $49,500.00—$79,600.00
Location: Niceville Campus

Application Deadline: June 30, 2019.

Qualifications

e Bachelor’s degree in Accounting or Finance with a minimum of 30
hours in Accounting required.

e  Masters degree in Accounting/Florida CPA preferred.

e  Five years work experience in Governmental, not-for-profit Ac-
counting or Governmental Auditing.

e Five years of supervisory experience.

e  Previous work experience with automated accounting systems.

e  PCexperience and working knowledge of spreadsheets, database,
and word processing programs (i.e. Excel, Word, Access, Outlook, and
PowerPoint).

e  Experience working in the Florida College System.

Duties and Responsibilities

e Maintain budgetary and accounting control over all major fund
groups including preparation of associated budget amendments and
reallocations, verifying fund availability for expenditure transactions,
preparing and/or correcting journal entries, etc.

e Approves the Disbursement of all College held funds through Ac-
counts Payable and Payroll.

e Work with Business Office Manager to reconcile the daily bank de-
posit with the daily Student Fee Receipts report to the General Ledger
amounts.

e Approves and post all manual journal entries for all fund groups.

e  Maintain the College’s bank accounts including monthly account rec-
onciliation, review cash requirement and transfers funds necessary
for Operations, with notification to Vice President of Business Oper-
ations and Finance and the President.

e  Review all Federal, State, Local and Internal reports involving fund
groups.
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Duties and Responsibilities - continued

e Work with Accountants and Accounts Payable staff to maintain Gen-
eral Ledger and Payable sub ledge reconciliations.

e Approve the College capital equipment inventory.

e  Reconcile printed checks with approved cash requirements.

e  Prepares the State Annual Financial Report and MD&A according to
GASB and State Statutes.

e Prepares the State Annual Cost Analysis and IPEDS submissions

®  Prepares monthly, and on special request, budget control and finan-
cial analysis information for use by College Administration or Board
of Trustees.

e  Supervise Staff Accountants, Payroll, Accounts Payable, Travel and
Business Services support staff.

e  Directs College’s annual budget development process and serves on
the Administrative Budget Committee.

e  Prepares the State annual budget report submission for Board of
Trustee approval.

e Monitors GASB Pronouncements and State Statutes to ensure fiscal
compliance.

e  Coordinates with the State Department of Education (State College
Division) on matters of fiscal processes and reporting requirements
and notifies the Vice President of Business Operations and Finance
of all communications.

e  Provide college-wide leadership in establishing and maintaining
proper internal controls.

e Work with the State auditors during the annual college audit.

e Monitor the departmental activity calendar and insure that all sched-
uled tasks have been completed.

e  Perform other duties as assigned by the Vice President of Business
Operations and Finance.

Apply Now

Provide a complete application package that includes all of the following:

e NWF State College Application

e Copies of transcripts. (! f
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